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“This letter serves to confirm that Ms- Shaheedha Ismail has been employed at Champa Central Hotel

from May 11, 2018 to July 31, 2019 as a Receptionist”
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% Article 4 of the Convention: The employment of a worker shall not be terminated unless there is a valid
reason for such termination connected with the capacity or the conduct of thr worker or based on the operational
requirements of the undertaking, establishment or service-
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worker’s conduct or performance before he is provided an opportunity to defend himself against the allegations
made, unless the employer cannot reasonably be expected to provide this opportunity-
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The Employer may dismiss an Employee without notice when an Employee’s conduct is deemed unacceptable
and continuation of employment upon reasomable grounds is seen by Employer as unworkable- Such unacceptable
conduct is taken to mean as concurring under the following circumstances, but not limited to:

- Unauthorized leave of 4 or more consecutive days
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Disciplinary measures include the following:

- Dismissal from employment-

isciplinaru measure will be determined based on the severity of the misconduct and will be reviewed on a
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165 (b) of the Employment Agreement - Sick Leave: The Employer pays the Employee only for sickness of
the Employee, a maximum of 30 days sick leave during each 12 month Employment Agreement- The Employer
may refuse granting the Employee 2 consecutive days of sick leave unless on the day the Employee takes sick
leave, the Employee presents to the Employer, a medical certificate from a health practitioner registered with
Government, stating the nature of the Employee’s illness and duration of the recommended sick leave- In the

ent the Employer provides the services of a Doctor, resident at the work place, then the Employer may

vige the Employee with complimentary treatment, per the Employer’s policy-
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R, Employee Handbook, October 2017 Edition, Page 9
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"The Employer provides the Employee the option of accumulating days off to a maximum of

8 days off, subject to the Employee agreeing to the following (1. E), 1-5 as below:

1. Days off in excess of 8 days are forfieted

2. No extra holidays pay is due or payable for work on Friday now the 11 Public Holidays
as stated in the Employment Act

3. No extra paid day off is due or payable for any Friday that falls within any paid leave

93

.94
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4. The Employee enjoys 1 additional accumulated day off as compensatory time for each
of the 11 official public holidays (and not for Friday) to be taken after earned and
scheduled in addition to any approved paid leave

5. Overtime is not due or payable for a scheduled work day that is agreed to be an
accumulated off day

I agree to 1. e), above, which provides a package of benefits which collectively are in the

best interest and which I therefore agree exceeds the Employment Act"
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